Curriculum Vitae

Personal data:

· Name:
Ildikó Ács 

· Place of Birth:
Nagykanizsa

· Date of Birth:
14 January 1979.

· Address:
1027 Budapest, Frankel


Leó u. 12. I. em. 12.

· Mobil:
20/261-44-02
· E-mail:
ildiko.acs@syngenta.com
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Education:

· 1999-2002: University of Pécs, Faculty of Natural Sciences, Institute for Andragogy and Human Resource, Human Resource Manager

· 1997-1998: György Thúry College of Commerce and Catering, commercial technician

· 1993-1997: György Thúry College of Commerce and Catering, graduation

Experiences:
· 2005-
Syngenta Seeds Ltd.


HR Manager, Eastern Europe (managing 1 assistant)
Tasks:

· implement HR tools within Syngenta Seeds Kft (including the job descriptions, policies, succession plan, performance management system), maintain and update them

· co-operate in the budget preparation, with salary/wage, headcount data, set up training budgets, supervise and harmonise them with the controlling.

· act as contact person to the Hungarian work council

· assist the countries of Eastern-Europe to implement properly the Syngenta HR policies and processes contribute to build organisational capability and talent development by providing advises and tools addressing HR requirements (including training plan)

· consolidate data/information regarding Headcount Tracking, Hyperion, organisation charts

· train the managers (new performance management system, Syngenta framework and backbone)

· 2002-2005
Syngenta Seeds Ltd.

Assistant in Human Resource Management

Tasks:

· handle the confidential documents, set up the personal objectives, follow up the performance of the personal achievements and calculate the bonus payments and salary increases

· support the foreigners to get the adequate papers

· hold the connection with pension and insurance companies, pay-roll company and factory doctor

· create uniform HR administration, make job descriptions and refresh them

· register employee housing loans

· take part in budget planning (salary, headcount)

· set up training plans, organize trainings, evaluate the trainings

· prepare job advertisements, select cv’s and make interviews, prepare working contracts

· prepare announcements about changes of the organization

· 1999-2001:
GE Lighting Tungsram Co.


TQM Department


Tasks: support the work of TQM Manager, 


correspondence, translations, organize the calibration of

instruments, hold the connection with other departments 

Skills:

· Language:

· Hungarian: native language

· English: intermediate „C” state exam

· PC-knowledge:

· Windows, Office (Outlook, Word, Excel, Power Point, Internet, Lotus Notes)
· SAP (HR module)
· Driving licence:

· Category „B” since 1996

Ability:

· Good organizer

· Dynamic and creative

· Good comprehension

· Able to work under pressure

· Good at establishing partnership

· Honest and open communication

· Reliable

Hobbies:

· Sports (aerobic, jogging, basketball)

· Traveling, reading and getting acquainted me with other cultures
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