Name: Csilla Poscher
Address: 12 Kemény Street, Fót
Telephone: +36-20-33-15-239

E-mail: csilla.poscher@t-online.hu
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Working experience:

July 2006 – Adecco Személyzeti közvetítő Kft.

Recruitment Manager
Duties:

· Contact with partners, assignment specification, making offers and contracts, creating advertisements
· Keeping contact with clients, making statistics and reports
· Arrange and leading interviews
· Hiring employees
· Managing timesheets
November 2004 – July 2006 EDIECOH-Aktiva Kft. (Budapest)

HR assistant
Duties:

· Contact with partners
· Creating contract templates,
· Arrange and leading interviews
· Managing candidate database, making surveys
September 2002 – November 2004 AFL Hungary Kft.

Trainer / HR Associate
Duties:

· Organising internal and external trainings for employees
· Creating training plans
· Hire administration
· Making reports
· Setup aptitude tests
· evaluating assessment centres results
· Organising corporate newspaper publications
· Arranging company’s events
· Managing candidate database
Educational data:
· 1998-2003 – University of Veszprém / Faculty of Engineering, Management course
· 1996-1998 - University of Veszprém, Faculty of Engineering, Information Technology course
· 1991-1996 - Perczel Mór Secondary Technical School
Trainings:

2002. – Implementation of benchmarking (Germany)

2003. – Efficient interview techniques
2003. – Communication techniques
2006. – Pricing training
Language knowledge:
English: intermediate level
Computer skills: 
Word, Excel, Power Point, Internet, Oracle HR, Libra6
Driving Licence:
car
Hobby:
hiking, squash
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