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CURRICULUM VITAE


Sipos Erika

5008 Szolnok, Veres Péter út 49.


Tel.: (20) 457 0852

e-mail: ercsis@citromail.hu
SKILLS/ABILITIES:

· 13 years experience by international company on sales and marketing field

· fluent English
· good executive ability

· creative mind, excellent communication and problem-solving ability

· excellent computer skills 

EXPERIENCE:

1999- Holland Colours Hungária Kft.- marketing manager
My job covers mainly the market research part of a marketer. Next to this, I am supporting the sales department with evaluating their sales results and compering their performance with the market data. I built up a database, which includes comprehensive data on the market trends. This database is meant for supporting the sales department activity.
Over the last 3 years I organized several customer parties and was responsible for exhibitions in Eastern Europe. Following my recommendations and ideas, a corporate stand was designed for the company.
I was deeply involved in internal communication and I was the „editor” of an internal news letter, which was published monthly.

1994-1999 HOLLAND COLOURS HUNGÁRIA KFT. — desk manager 

The main part of my job was customer service: confirming orders, handling complaints, troubleshooting, follow up the outstanding invoices of customers, holding contact with the Dutch mother-company, and negotiating and scheduling deliveries with them, a further task I created action plans and price quotations for that, and I reported the actual situation for the commercial department, and if needed, for the management as well in weekly, monthly reports. 
1989-1994 Szolnoki Papírgyár— sales assistant (domestic)
Tasks: phone contact with domestic business partners, taking care of orders, (confirming, scheduling orders), sending out price offers and helping the are sales manager’s daily work.
QUALIFICATION:
—Marketing Communication Expert
2004-2006:
Szolnoki Főiskola, Szolnok
— Foreing Trade Economist
1998-2001:
Szolnoki Főiskola, Külgazdasági Szakirány, Szolnok. 

KNOWLEDGE OF LANGUAGES:

ENGLISH:  fluent (in written and spoken as well) (13 years experience)
Examinations: Business Advanced level, Rigó utca

Russian :  since I do not have the chance to practice it in my position, it is a basic level
Examination: College examination, equivalent to the level of an Intermediate Business Examination 

COMPUTER SKILLS:

Wide experience of and its applications: MS Word, Excel, PowerPoint 6.0, 97, 2000, database-handling (Lotus Notes, Scala), and graphics softwares (CorelDRAW! 9, 10, PhotoPaint), and the Internet (MS Outlook Express 5, Netscape, Internet Explorer). 
DRIVING LICENSE
:
In progress

INTERESTS

I like reading historical works, literature. I am fond of art and resulting from this range of interest I like furnishings.
I like music very much and enjoy travelling. 
PERSONAL DATA:

Name: 


Sipos Erika
Date & place of birth: 1968. november 22, Szolnok
Address:

5008 Szolnok, Veres Péter út 49.

Phone: 

(20) 457 0852
e-mail:


ercsis@citromail.hu
Szolnok, 06. June 2007
